MynnmnansHoe yupexaeHue «JlBoper KynbTypbl « COKOI»

ITPUKAS3

3 /L 2OrY No LS4

OO0 yTBep)K/IeHUH TUTIOBBIX (hOPM HHCTPYKIIUI

B coorBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27 urons 2006 roga Nel52-@3 «O
MEPCOHATBHBIX JaHHBIX» M B LEJAX 0OecreyueHus 3alluThl MePCOHANBLHBIX JaHHBIX B
MYHHUIMIAIBHOM YupexaeHuu «JBopen KyabTypbl « COKOI»,

[TPUKA3BIBA IO:

1. YTBepauts THNOBYIO (OpMYy MHCTPYKIIMH OTBETCTBEHHOIO 3a OPraHH3allMio
00paboTku nepcoHanbHbIX AaHHbIX B MY «JIK «Cokomn» (npuioxenue Ne 1).

2. YTBepauTh THNOBYIO (OPMY MHCTPYKIIHH OTBETCTBEHHOIO 3a obecredyeHue
3alIUTBI MepcoHaIbHbIX AaHHbIX B MY «JIK «Cokon» (npunoxxenne Ne 2).

3. OctaBisito mpaBo  3a co0oOi O3HAKOMJIEHHE COTPYIHHMKA MYHULMUIAIBLHOIO
yapexnaenus «JlBopen  KynbTypbl «CoKOJ», OTBETCTBEHHOIO 3a OpraHM3aLuio
00paboTku nepcoHanbHbIX JaHHBIX B MV  «JIK «Cokom», ¢ [JOKyMeHTamu,
yKa3aHHBIMH B IIYHKTE | HacTOsIIEero npukasa.

4. MenaxoBy E.B., 3aBexyrouieMy WH(MOPMALHOHHO-MAPKETHHTOBBIM  OTAEIOM
MY «JIK «Coxon», onybnukoBarh Ha oduimansHom caiite MY «JIK «Coxomn»
JIOKYMEHTBI, YKa3aHHbIe B IIYHKTE | HacTosilero npukasa B Tedenue 10 nHel mocue ux
YTBEPKICHHUSI.

5. KoHTpo/b 3a HCIIOJHEHWEM HACTOSIIEro MpHKas3a OCTaBJIsI0 3a COOOi.

Hupextop MY «JIK «Coxomn» O.B.Konbibenbckas




[Ipunoxenne No |
K npukazy MY «/IK «Coxom»

or HALAOIS  No A3/

Tunosas ¢popma
MHCTPYKLIMHM OTBETCTBEHHOIO 3a OpraHU3aliio 00pabOoTKH MePCOHATBHBIX JaHHBIX
B MYHMILMIAIbHOM yupek1eHnn «/Bopen KyiabTypbl « COKOI»

IIOH)KHOCTHOG JIMIIO, OTBETCTBEHHOEC 3a OpraHu3aiuio 06pa6OTKH MMePCOHaJIbHbIX

J@HHBIX B MYHHLHUIIAIbHOM yupexaeHun «/[Boperr kyiabTypbl «Coxoy,
OBA3AHO:

1. OpranusoBaTh npenoctabiieHre CyOBEKTY MEPCOHANbHBIX MAHHBIX JIMOO €ro
MPEACTaBUTEIIO 10 3a1pocy HH(POpMaLUI0 00 00paboTKe ero nepcoHalbHbIX JaHHbIX.

2. JloBoauTh 10 CBEIEHMs JHIL, JOMYHIEHHBIX K 00paboTKe MepCOHATBbHBIX
JaHHBIX, MNOJOXKeHUs (eaepanbHOro 3aKoHonaTeNnbcTBa Poccuiickoit Menepaunn o
MEPCOHANBHBIX JaHHBIX, HOPMATUBHBIX TPABOBBIX akTOB Jlumeukoi obmactu u
MYHUIMIATbHBIX TPABOBLIX aKTOB, a TaKXKe JIOKAJbHBIX aKTOB MYHHIUIAILHOIO
yupexnaenus «/lBopen KynbTypbl «Cokom» 1Mo BompocaM 00paboTKH TepcoHabHBIX
JIaHHBIX, TPEOOBAHUH K 3alUTE MTEPCOHABHBIX JaHHbIX.

3. OpranusoBbIBaTh NpHEM M 00pabOTKy OOpalleHHil W 3ampocoB CyObEeKTOB
MEePCOHATbHBIX JIAHHBIX WJIM MX NpPeACTaBUTeNeH M (MJIM) OCYIIECTBISTH KOHTPOJb 3a
NPUEMOM U 00pabOTKON TaKuX 0OpaIleH i U 3aIpoCcoB.

4. OpranusoBaTh mHoJydeHHe oOs3aTeNIbCTBA O TMpeKpalleHHd 00paboTKH
MEePCOHANIBHBIX JIaHHBIX Yy JIMIl, HENOCPEJACTBEHHO OCYLIECTBISIIOIUX 00paboTKy
MEePCOHATbHBIX JaHHBIX, B CJIy4ae pacTOPKEHHs ¢ HUM JI0r0BOpa (KOHTpaKTa).

5. Opranu3oBath 10JIlydeHHe COryacus Ha 00paboOTKy MepCOHANbHBIX AaHHBIX Y
CYOBEKTOB NEPCOHATIBLHBIX JAHHBIX (TIPH HEOOXOIUMOCTH ).

6. Opranu3oBath pa3zbsCHeHHE CyOBEKTY MEpCOHAIBHBIX JAHHBIX IOPHIMYECKUX
MOCJIEICTBUH OTKAa3a MPe0CTaBICHUSI ero MePCOHATbHBIX JIAHHBIX.

7.  CobmonaTb  0COOGHHOCTH  00OpabOTKM  TEpPCOHANBHBIX  JaHHBIX,
OCYIIECTBIIAEMO 0e3 HCMOJb30BaHUSl CPEACTB aBTOMATH3allMM, H3JI0)KEHHbIE B
nocranosienun IlpaBurtenscrBa poccuiickoit @enepamnu ot 15.09.2008 Ne 687 «O6
yrBepxkaeHun Ilonoxenus 00 0COOEHHOCTAX O00PabOTKH MMEPCOHANBLHBIX IaHHbBIX,
OCYILECTBJIAEMOH 0€3 UCIONIb30BAHMSI CPEICTB aBTOMATH3ALMU», & UMEHHO:

- NEepPCOHAJIbHbIE JaHHbIE NMPHU MX 00paboTKe MOJIKHBI 000COOIATHCS OT HHOM
MH(pOPMALIUHU, B YACTHOCTH, YTEM (PUKCALIMM UX HA OTAETbHBIX HOCHTEISIX;

- npu (UKCAMM MNEPCOHANBHBIX JAHHBIX Ha MaTephallbHbIX HOCHUTENSX He
nomyckaeTcs (UKCalMs Ha OJHOM MaTepHalbHOM HOCHTEJE TePCOHANbHBIX JaHHbBIX,
1eJIM 00paboTKK KOTOPBIX, 3aBEJIOMO HECOBMECTUMBI;

- Juis 00pabOTKHM pa3NUYHBIX KaTErOpMH MEPCOHAIBHBIX JAHHBIX I8 KaXKIOi
KaTerOpUM  TMEPCOHAIbHBIX  JAaHHBIX  JOJOKEH  MCIOJIB30BAThCA  OTAEIbHBIH
MaTepHabHBIH HOCUTEND,

- JIMIa, OCYUIECTBISIOUIME 00paboTKy MEPCOHATbHBIX JaHHBIX, JOJIKHBI OBIThH
npouH(GOpPMUPOBaHbl 0 (akTe 00padOTKM HMH MEPCOHANBHBIX NAHHBIX, 00paboTKa,



(93]

KOTOPBIX OCYILECTBJISAETCS ONEepaTOpoM 0Oe3 MCIOJb30BaHUsI CPEINCTB aBTOMATHU3ALMH,
KaTeropusix oOpadaTbiBaeMbIX MEPCOHANBHBIX MAHHBIX, 4 TAKKe 00 OCOOEHHOCTSIX M
MpaBUjIax OCYLIECTBIEHUS TakoW 00paOOTKH, YCTaHOBJEHHBIX HOPMATHBHBIMH
MPaBOBBLIMK ~ aKTaMH  (eJiepalibHbIX OPraHOB HMCIOJHHUTENBHON BJIACTH, OPraHoB
MCIIOJIHUTENIHOM BilacTH cyObekToB Poccuiickoit denepanunu, a Takxke JOKaTIbHBIMHU
IIPaBOBbIMHU aKTaMU OPraHU3aliH;

- YTOYHEHHE TEPCOHAIbHBIX JAHHBIX MPOM3BOIUTCS IMyTEM OOHOBJIEHHS HIIH
M3MCHECHHs JIaHHBIX Ha MaTepHajbHOM HOCUTENle, a €Cli 3TO He JOMyCKaercs
TEXHUYECKUMU OCOOEHHOCTSIMH MaTepHaTbHOIO HOCHTENS — MYTEM (MKCALMKM HA TOM
)K€ MarepualibHOM HOCHTEJI€ CBEJIEHHH O BHOCUMBIX B HHUX M3MEHEHHSX, JIHOO MyTéM
M3TOTOBJICHHSI HOBOI'O MaTE€PHAJIbHOIO HOCHUTENS C YTOUYHEHHBIMH MEPCOHAILHBIMH
JAHHBIMUY.



[Ipunoxenue No 2
K npuka3zy MV «JIK «Cokoi»

oT ﬂ/ /oz M/yNQp{‘f/

Tunosas ¢popma
MHCTPYKIMH OTBETCTBEHHOTO 3a 00ecnevyeHne 3aluThl EPCOHANBHBIX JaHHbIX B
MYHHIHMIIAIBLHOM yupexaeHnu «JIBoper KyabTypsl «Cokom»

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ oOeceueHHe 3alUThl IePCOHATbHbIX JaHHBIX B
MYHULUIIAIILHOM yupexaeHnu «/IBopen kynbTypor «Cokomy,

OBA3AHO:

1. ObecneunTh 06€30MaCHOCTb TEPCOHAIBHBIX MAaHHBIX MYTeM HCKIIOYEHHS
HECAaHKIMOHHPOBAHHOI0, B TOM YHUCJIE€ CIy4YaltHOTO, JOCTYTA K MEPCOHAIBLHBIM JaHHBIM,
pe3yJIbTaTOM KOTOPOTO MOMKET CTaTh YHUYTOKEHHE, H3MEHEHHe, OJIOKMpOBaHHE,
KOMHPOBaHHWE, pPACIpPOCTPAHEHHE  MEepPCOHANBHBIX  JaHHBIX, a TakKKe HUHBIC
HECAaHKUMOHHPOBAHHBIE ~ NEHCTBUS, MYyTEM  YCTAHOBJIEHHS  CHCTEMbI  3alUThI
MEePCOHANBHBIX JAaHHBIX, BKJIKOYAKOLIEH OpraHU3alMOHHbIE MEPbl U CPEICTBA 3alUThI
uH(OPMaLnK (B TOM uMclie mHppoBanbHbIe (KPUMTOrpapuyuecKue) CpeacTBa, CpecTBa
NPEeOTBPAILECHHS HECAHKLIMOHMPOBAHHOIO  JIOCTYNa, yTE€YKH HMH(GOPMALMHU IO
TEXHUYECKHM KaHallaM, INPOrpaMMHO-TeXHUYECKHX BO3JEHCTBHI Ha TEXHUYECKHE
cpeactBa  00pabOTKM  NEpCOHANbHBIX [aHHBIX), a TaKKe HCHONb3yeMble B
MHPOPMALIMOHHON cucTeMe HH(DOPMALHOHHbIE TEXHOJIOTHH.

2. ObecneunuTh 10CTAaTOYHOCTH MPUHSATHIX MEp [0 OpraHH3alMH Oe30MacHo
00pabOTKH NMepCOHaNbHbBIX TaHHBIX B HH(GOPMALMOHHBIX CHCTEMAX.

3. ObecneunTh NPUMEHEHNE CPEJICTB 3aALUTHI HHYOPMAILMK B MH(POPMALIMOHHBIX
CUCTEMax.

4. OcyuwecTBiaTh  MOCTOSHHBII  KOHTPOJIb 3a  OOECHeYeHHeM  YpPOBHS
3aIMIIEHHOCTH EPCOHATIbHBIX JTaHHBIX.

5. OGecneunBath M TpeOOBATH OT MOJb30BATENEH MEPCOHATBLHBIX JAHHBIX B
paMKax UX KOMITETEHIIUH

a) NpoBeJleHHE  MEPONpPHATHH,  HAaNpaBlIeHHBIX HAa  MPEJOTBpAIlEHHe
HECaHKIIMOHUPOBAHHOTO JOCTYyINa K IEPCOHANbHBIM JaHHBIM M (MJIH) TEepefayum ux
JMLaM, He HMEIOIIMM IpaBa A0CTyIa K TaKoW HH(pOpMaIHK;

0) BO3MOXXHOCTH He3aMeJUTTEILHOIO BOCCTAHOBJIEHHS MEePCOHABHBIX JAHHBIX,
MOJAM(QUIUPOBAHHBIX MM YHHUYTOXKEHHBIX BCIIEICTBHE HECAHKI[MOHMPOBAHHOTO
JOCTYIIa K HUM.

6. Ilpu oOHapyKeHMM HapyIIeHHMil NOpPSAKA MPEIOCTaBIEHUs MEePCOHATBHBIX
JAaHHBIX  HE3aMETUTEJIbHO IMPHOCTAHABIMBATL [PEJOCTABICHHE EPCOHANbHBIX
JQHHBIX TMOJIb30BATENSAM JIO BbISBICHUS TNPUYUH HAPYIICHUH M YCTPaHEHUS 3THX
MTPUYMH.

7. OcyliecTBIsATh ~ BHYTPEHHMH  KOHTPONIb ~ COOTBETCTBUS  0OpabOTKH
MEePCOHANTBHBIX  JaHHBIX TPEOOBAHUSM K 3alUTe MEePCOHANLHBIX JaHHBIX B
MYHHLHIATBHOM yupexaeHnn «JIBopenr kynbTypsl «Cokom.



VTBEPXJIAIO

Hupexrop MY «JIK «Coxom»
| O.B.Konbibenbckas

HMucrpykuus nuua, OTBETCTBEHHOTO
3a OpraHM3aluio 00pabOTKK NEPCOHAIBHBIX JAHHBIX B MYHHIIMIAILHOM YUPEKIEHUH
«JIBopen KynbTypbl «COKOI»

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 OPraHu3aliio 00pabOoTKH MEPCOHATBHBIX
JAQHHBIX B MYHULHUIIAIILHOM yupexaeHuu «/IBopenr KyiabTypbl «Cokoy,

OBAI3AHO:

1. Opranu3zoBatrh NpeAoCTaBlIeHHE CYOBEKTY MEPCOHATBHBIX HAaHHBLIX JTUOO €ero
NPEJICTaBUTEIIO 10 3anpocy HHPOpMaLUIo 00 00paboTKe ero MepcoHalbHbIX JaHHbIX.

2. JloBooMTh 10 CBEIEHUS JIUI, AOMYIIEHHBIX K 00paboOTKe MepCOHaIbHBIX
JIaHHBIX, MOJIOXKEHHs (e/lepalbHOro 3aKoHoIaTelbcTBa Poccuiickoit Penepaunu o
NIEPCOHAILHBIX JaHHBIX, HOPMAaTUBHbIX IMPaBOBBIX akToB Jlumemkod oOnactd u
MYHULHIIAIBHBIX TIPAaBOBbIX aKTOB, a TaKXe JIOKAJIbHBIX AKTOB MYHHIUIAILHOIO
yupexaenus «/IBopen KynbTypbl «Cokoi» 1o BompocaM 00pabOTKH TMEPCOHaIbHbBIX
JlaHHBIX, TPEOOBAHMH K 3aIUTE MePCOHATBHBIX JaHHBIX.

3. Opranu3oBeiBaTh HOpueM M 00pabOTKy oOpalieHHi W 3ampocoB CyObEKTOB
NEePCOHANIBHBIX JaHHBIX MJIM MX NMPEJICTaBUTENeH M (MJIM) OCYHIECTBISATh KOHTPOJb 3a
NPUEMOM M 00pabOTKON TaKWX OOpallleHHH 1 3armpoCoB.

4. OpranuszoBaTh NOJy4YeHHE O00s3aTeIbCTBA O MpPEKpalleHnH 00paboTKH
MEePCOHANIBHBIX JIaHHBIX Y JIMIl, HEMNOCPEJACTBEHHO OCYIIECTBISIOMNX 00paboTKy
MEePCOHATBHBIX JAHHBIX, B CIIy4ae pacTOPKEHHs ¢ HUM JOrOBOpa (KOHTpaKTa).

5. Opranu3oBarth MoJy4eHHE COrNIacHs Ha 0OpabOTKy MEepPCOHANBHBIX HaHHBIX Y
CYOBEKTOB MEPCOHATBHBIX JAHHBIX (TIPH HEOOXOIUMOCTH ).

6. Opranu3oBarh pa3zbsCHEHHE CyOBEKTY MEpCOHATbHBIX JAHHBIX IOPHIMYECKHX
MOCJIEICTBUM OTKAa3a MPeOCTABIEHHUS €ro MepCOHANBHBIX JaHHbIX.

C nHCTpyKIMel o3HaKoMIIeH(a):




VTBEPXJIAIO

p MV «JIK «Coxkomn»
O.B.Kosnpibenbckas

MucTpyKuums jinia, OTBETCTBEHHOTO
3a 00€ecreyeHne 3aiuThl IEPCOHATBHBIX TaHHBIX
B MYHULMIIAJIILHOM YupexieHnn «J[Boper KyabTypbl «COKOI»

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00ECIICUeHHE 3alMThI MEPCOHAIBHBIX JaHHBIX B

MYHHULHIAIBHOM YupexaeHun «/IBoper kyabTypol «Coko,
OBA3AHO:

1. OOecnieynth  G€30MACHOCTH  MEPCOHATBHBIX  JAHHBIX  IyTEM  HCKIKOYEHHS
HCCAHKIIMOHUPOBAHHOIO, B TOM YHCIIE CIIy4allHOro, JIOCTyNa K IMEPCOHAIBHBIM JaHHbBIM,
pe3ylbTaToM  KOTOPOro  MOXET CTaThb  YHMYTOKEHHME, M3MEHEHHE, OJOKHPOBAHUE,
KOTIMPOBAHUE,  PACIpOCTPAHEHUE  TEPCOHAIBHBIX  JIAHHBIX, a  TaKKe  HHBIC
HECAaHKIIMOHUPOBAHHbIE JAEHCTBHS, IYTEM YCTAHOBJICHMS CUCTEMbI 3aIUTBHI MEPCOHAIBHBIX
JTAHHBIX, BKIIIOYAIOIIEH OPraHM3allMOHHBIE MEPbl U CPEACTBA 3aIlUThl HH(GOpMaIHK (B TOM
udciae  mu@posanbHbie  (KpUnrorpaduyeckue) CpejicTBa,  CPEACTBA  NPEAOTBPAICHHS
HCCAHKIIMOHUPOBAHHOIO  JIOCTYIA, YTEUYKH HMHPOPMAIMKM 110 TEXHHYECKMM KaHaJlaMm,
MPOrPaMMHO-TEXHHYECKUX BO3/ICHCTBUI Ha TEXHUYECKUE CPEJICTBA 0OPabOTKHM NEPCOHAIBLHBIX
JaHHBIX), a TaKKE WCIOAb3yEMble B MH(POPMAIMOHHONH cHCTeMe HH(OPMALMOHHEIE
TEXHOJIOTHH.

2. O0ecneynTh 10CTaTOYHOCTD MPUHATHIX MEp 0 OpraHu3aiiu 6e30MacHoil 06paboTKn
NEPCOHAIIBLHBIX ITAHHBIX B MHPOPMAIIMOHHBIX CHCTEMAX.

3. OGecnieynTh NPUMEHEHHE CPEACTB 3AlUTHl HHOOPMALMH B HHMOPMAIMOHHBIX
cUCTEeMaXx.

4. OcymecTBasTh MOCTOAHHBII KOHTPOJIb 3a 00ECHEUCHHUEM YPOBHS 3alUIEHHOCTH
MEPCOHATBHBIX JIAHHBIX.

5. ObecneunBaTh U TPeOOBATh OT MOIB30BATENCH MEPCOHATBHBIX JAHHBIX B paMKaxX MX
KOMITETEHITHU:

a) IpOBEJIEHNE MEpOTIPUSITHHA, HarpaBJIeHHBIX Ha IpeI0TBpaIleHne
HECAHKIMOHUPOBAHHOTO JOCTYIIa K MEPCOHANBHBIM JIaHHBIM U (WJIH) MEpeJaud UX JIMLAM, He
UMEIOIIMM IIPaBa JOCTYMNa K TaKoi HHpOpMaIIiu:;

0) BO3MOKHOCTb HE3aMEIUTENIFHONO BOCCTAHOBJIEHHS EPCOHAJBHBIX JaHHBIX,
MOIM(UIMPOBAHHBIX MIIM YHUUTOKEHHBIX BCJIC/ICTBHE HECAHKIIMOHMPOBAHHOIO JIOCTYIA K
HUM.

6. Ilpn oOHapyKeHMM HapyLIEHWId MOps/IKa MPEeJOCTABICHUS MEPCOHANBHBIX JIaHHBIX
HEe3aMeITUTEeNIbHO NPUOCTAHABIMBATL  [PEJIOCTABICHHE NEPCOHAIBHBIX  JIAHHBIX
MOJIb30BATEISIM 10 BBISBICHHMS NPUYMH HAPYLIICHUH M YCTPAHCHHUS YTUX TIPUYKH.

7. OcymecTBAATh BHYTPEHHHMH KOHTPOIIbL COOTBETCTBHS 0OpabOTKM MEPCOHATBHBIX
JIQHHBIX TPEOOBAHUAM K 3alIMTE MEPCOHAIBHBIX JAHHBIX B MYHHIMIIAILHOM YUPEKIECHHN
«/IBopent kKyapTypbl «COKOI».

C mHceTpyKImMei o3HakomieH(a): 0&0&@ Wﬂ/




